PROGRAM ADJUSTMENT REQUEST FORM

MINI-GRANT
FY 2012
A program adjustment request form is completed when there are available grant funds from a project or supplies that you want to reallocate to other strategies or activities.  
Deadline for submitting adjustments is September 15, 2012.
All program adjustment requests must be completed by the grantee and with the assistance of the Regional Support Center.  Regional Support Centers will send the completed form to ACT Missouri.  
Team/Coalition Name: _____________________________ Grant Number: __________________________________

Contact Person:  ______________________________________________Email:_____________________________________

Regional Support Center:  _______________________________________________________________________________

Regional Prevention Specialist:  _____________________________Email:  __________________________________
1. Describe the rationale for adjusting the grant’s budget.  
2. List each budget line item and the dollar amounts that will change as a result of this adjustment.   For example:  

Supplies and Materials:  Total requested:  $500.00.   Adjustment Request:  -$250.00
Media Campaign:  Total requested:  $400.00 Adjustment Request:  +$250.00
3. Attach a revised action plan and timeline for implementing the changes, if indicated.
Please email the completed Program Adjustment Request form to aozenberger@actmissouri.org or mail to ACT Missouri, 428 E. Capitol, 2nd Floor, Jefferson City, MO 65101 to the Attention: Alicia Ozenberger.






